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	SUBJECT:
	TOBACCO IN/ON ARIZONA DEPARTMENT OF HEALTH SERVICES BUILDINGS, FACILITIES, PROPERTY



	SUPERSESSION:
	Arizona Department of Health Services Policy, FAC-001, Smoking in ADHS Buildings and Facilities, dated May 24, 2002.


PURPOSE

To provide a tobacco-free environment; set an example of preventative health behavior; maintain as clean and healthful an environment as possible; and, reduce the discomfort of clients, visitors, contractors and employees whose tolerance for tobacco use is limited.

POLICY

Effective October 1, 2004, tobacco use in any form is prohibited in buildings, vehicles, facilities, and campuses owned, leased, or occupied by the Arizona Department of Health Services (Department). Tobacco use by employees at the Arizona Department of Health Services’ main campus is limited to areas outside of the perimeter outlined in Exhibit 1. Except for designated smoking areas for patients, tobacco use in any form is also prohibited by employees and visitors on the campus of the Arizona State Hospital.  Tobacco use on property occupied and operated by the Department of Corrections on the campus of the Arizona State Hospital by non Health Services employees is excluded from this policy.

This policy further restricts tobacco use in the workplace.  In recognition of the difficulty that the policy poses for some employees, tobacco cessation programs will be offered to employees that wish to participate. The Department is committed to providing support to any employee who wishes to enter into a tobacco cessation program including the provision of resources to the extent possible.  Supervisors are encouraged to assist employees in complying with this policy.

AUTHORITY

A.R.S. § 36-104, Powers and Duties of the Director of the Arizona Department of Health Services

A.R.S. § 36-601.02, Smoking in state buildings; prohibition; exception; violation; classification

APPLICABILITY

All Department employees, Arizona State Hospital clients, contractors, and visitors.

DEFINITION

Tobacco use – Includes carrying or possessing any lighted tobacco product including cigars, cigarettes, and pipes, or chewing or spitting of chewing tobacco.

DIVISION PRIMARY POSITION OF RESPONSIBILITY

Department of Health Services Office of the Director

PROCEDURES

A.
Signage

Tobacco-free signage will be posted throughout all Department buildings and property.

Responsible Position:  Facilities Management

B.
Complaints

1. Complaints may be made anonymously to report policy violations.  An employee may direct his or her complaint to their tenant coordinators, divisional facilities management office, or to the Department’s Facilities Management Office at 1740 West Adams.  In the event a visitor and/or clients would like to make an anonymous complaint, they should be directed to the facilities administrator. 


Responsible Position:  Any Department Employee
2.
If an individual who is not a state employee is found in violation of this policy, the facilities administrator will be notified.  They or their designee will inform the visitor of the violation.  If the violation continues, the visitor will be asked to leave the Department’s campus. 

Responsible Positions: Any Department Employee, Visitor, Client, Facilities Management Administrator

C.
Violations

Employees who violate this policy may be subject to disciplinary action in accordance with the Department's Discipline Policy (OHR-009).   The facilities administrator, or their designee will contact the violating employee’s supervisor for rectification of the policy infraction.

Responsible Position:  Facilities Management Administrator

	Approved:




       Danny Valenzuela, Deputy Director for Administration
	Date:


                                          

	The Primary Division of Responsibility for this policy is the Division of Business and Financial Services, Facilities Office.  Users are encouraged to suggest improvements regarding this policy and procedure to the PPR.
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